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Report Viewer Summary

The report viewer is a tool that is used to view specific data for
schools, districts and students.

The following information will describe how to run reports, as
well as the report viewer functions.

The following slides will display examples, however, the report
viewer and its functions work the same for each report, the
only difference is the different parameters selected for each
report. (i.e. nutrition reports, assessment reports, count day
reports etc.)

Due to privacy laws, student data will not be displayed.
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Spedify Parameter Values

part parameter values must be specified befone the report can be displayed. Choose paramater values in the paremeters area and click the Apply button.

Parameters
School Year
2010-2011 v
Custrict
All ’Jlﬂ_’_‘ﬂl i
Scheol
0:202-Narthside Early ES, 032¢»
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Parameters

Select the ‘Parameters’.

Click ‘Apply’.

04



T | A - Report Results
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Report

To minimize the data results,
select the arrow again (-).
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Open with Report Builder
Subscribe

Print

Export

||

XML file with report data

CSV (comma delimited)

Acrobat (PDF) file

MHTML (web archive)
 Excel

TIFF file

Word

rton 1S, school type: RG

ington IS, school type: RG

nley IS, school type: RG

er Stage MS, school type: RG

Export Data

Click the “‘Actions’ drop
down arrow to print or
export data from the report.

In this example, the Export to
Excel option will be shown.
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Do you want to open or save this file?

@ - Name: PrelD-District_School_Student_Info_by_Test.xls
-Uj Type: Microsoft Office Excel 97-2003 Worksheet
From: bighorn.doe.nv.gov

[ Open ][ Save ]E Cancel i

harm your computer. |f you do not trust the source, do not open or

l@l While files from the Internet can be useful, some files can potentially
save this file. What's the risk?

Export Excel

Select a File Download
option:

‘Open’ or ‘Save’.
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Export Excel

An Excel spreadsheet is
displayed when the ‘Open’
option is selected.

Click the (+) sign to view
the data from the report
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Export

Notice when the (+) is
selected the data is
displayed.

Select the (-) to minimize the
spreadsheet cells.
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Count Day Analysis Matrix

As-of Date: 09/10/2010, Cut-off Date: 10/20/2010

Functions

When there is more than
one page, select the (>) or
(<) arrows or enter the page

number.

Utilize the ‘Find Next’ box to
quickly locate information
within the report.
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